
 
Procedures if staff or a child in School displays symptoms of 
Coronavirus (Covid-19) 

 
All staff, parents and pupils will be informed of the symptoms of the disease and asked to remain at home if they 
suspect they may have contracted the virus. The procedures under these circumstances are: 
If a child or staff member displays symptoms they are sent home immediately, asked to take a COVID-19 test and to 
communicate the results to the school. Photographic evidence of the test result must be sent to the Headteacher. 
 

The member of staff or child must self-isolate for 10 days from onset of symptoms. All other members of their 
household should self-isolate for 10 days from when the symptomatic person first had symptoms. 

A letter will be sent to parents/carers of children in the relevant group and to all staff to make them aware that a child 
or member of staff has been sent home with COVID-19 like symptoms and that the child/member of staff will be 
tested. In the letter parents/carers will be reminded to be vigilant for any symptoms, and that if any member of the 
family develops symptoms, the child should not come into school.  
 

Other staff and pupils who have been in close contact with the symptomatic person do not need to go home to self-
isolate unless they develop symptoms themselves, in which case they should take a test and self-isolate for 10 days 
from onset of symptoms. All members of their household should self-isolate for 10 days. 
 

If the result of a test is negative, if the person feels well and no longer has symptoms similar to COVID-19 they can 
stop self-isolating and return to school. Members of the household can also end their self-isolation. 
 

If the result of a test is positive, the school must be informed immediately and the child or staff member must isolate 
at home for 11 days (day of positive test PLUS 10 days), the rest of the household must isolate for 10 days from the 
point of taking the positive test. The school will contact the DfE coronavirus helpline on 0800 046 8687 Option1 to 
speak to the dedicated team of advisers who will advise the school on what action is needed based on the latest public 
health advice. If advised to do so, the school will also contact PHE South East Health Protection Team (HPT) and follow 
their advice on whether any members of the group need to isolate for 14 days 
 

If members of the group are sent home on the advice of the HPT, household members of those members do not need 
to self-isolate themselves, unless the child or staff member who is self-isolating subsequently develops symptoms 
themselves within their 10 day isolation period, in which case they should take a test. They must follow the 
government guidance. 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-
households-with-possible-coronavirus-covid-19-infection 
 

If the test result is negative they must remain in isolation for the 10 days. If the test is positive, they must inform the 
school immediately and isolate for at least 10 days from the onset of their symptoms until the symptoms have gone 
 

On the advice of PHE, children affected will be invited via Parentmail to return; a clear date will be given for this. 
 

The identity of the staff member or child will not be shared, whether a positive or negative result. 

 

If a parent of a child in school, or staff member has a household member (i.e. spouse, partner, lodger, child not in 
School, person in their support bubble) who displays symptoms of Covid-19, that child/ staff member will have to self-
isolate for 10 days with the household from onset of symptoms. If they subsequently develop symptoms, they should 
take a test.  
 
Close contact with a person who has tested positive 
If a child/member of staff finds they have been in a household, including a support bubble, where a member of that 
household tests positive for COVID-19, then the child/member of staff and their entire household must self-isolate for 
10 days from the point of taking the positive test.  
 

The most significant symptoms of Coronavirus (COVID-19) are- 
- High temperature, 
- New continuous cough and/or  
- Shortness of breath and loss of sense of taste or smell 
 

To request a test:  https://www.nhs.uk/ask-for-a-coronavirus-test 
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